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Policy: All persons working at CCTHITA. whether regular employees, temporary
employees, casual employees or volunteers must success ully complete a criminal
background check.

Individuals are disqualified from holding positions with access to children, dependent
adults or vulnerable persons if the individuals have been found guilty of, or entered a plea
of no contest or guilty to one or more of the following: sex crimes, murder, offenses
against a child, dependent adult, or vulnerable person.

Individuals are disqualified from holding positions with regular contact with or control
over children if they have been found guilty of or entered a plea of no contest or guilty to
one or more felonies and/or two or more misdemeanors involving the following: sex
crimes; murder; offenses against a child, dependent adult or vulnerable person; or crimes
against persons and crimes of violence.

Human Resources may impose additional character standards and/or qualifications to
address requirements applicable to specific programs or grants. The level of
investigation may vary depending on the degree of access, contact or control an
individual has with children, dependent adults, and other vulnerable persons.

CCTHITA reserves the right to refuse to hire, terminate, transfer and/or place conditions
on the employment of any individual who poses an unacceptable risk of harm to client,
co-workers, or other persons with whom the individual may have contact in the
workplace. CCTHITA’s determination will be based upon the individual’s prior
misconduct, including but not limited to criminal misconduct that is reported to Human
Resources or discovered through investigation.

Individuals may challenge the accuracy of the information Human Resources considers.
Records generated as part of the background check process are confidential and will be
kept in segregated files. Access will be strictly limited to those with a legitimate need to
see the contents, and must have the approval of the President.
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Individuals must promptly notify Human Resources if they have been accused of,
arrested for, or charged with misconduct that might disqualify them from their position.
Supervisory and managers must report to Human Resources immediately if they become
aware that an individual has been charged with a potentially disqualifying crime.

Individuals who do not meet the applicable standard of character will be removed from
their positions immediately. At its sole discretion, CCTHITA may transfer the employee
to another suitable position or terminate the employment relationship.

For the purposes of this policy, the following definitions apply:

Crimes of Violence: a crime that has as an element the use, attempted use, or threatened
use of physical force against the person or property of another, or any other crime that is
a felony and that, by its nature, involves substantial risk that physical force against the
person or property of another may be used in the course of committing the crime.

Crimes against Persons: murder; manslaughter; first and second degree assault; stalking,
kidnapping, robbery and coercion; and other crimes that are substantially similar to these
even if they are labeled differently in the jurisdiction where the misconduct occurred.

Offenses against Children and V ulnerable/Dependent Adults: any crime committed by
someone who is at least 19 years old, that speci fically targets a child or
vulnerable/dependent adult or that exploits their relative lack of experience or ability to
protect themselves, such as child abuse, domestic violence, kidnapping, exploitation,
coercion, harassment, incest, indecent exposure, and robbery.

Sex crimes: prostitution, sexual assault, molestation, sexual exploitation, sexual contact;
sexual abuse of a minor; any crime involving the creation, viewing, possession or
distribution of child pornography; failure to register as a sex offender when required to do
so; and crimes and are substantially similar to these even if they are labeled differently in
the jurisdiction where the misconduct occurred. They include juvenile offenses that
would be deemed such a sex crime if committed by an adult. They include statutory rape
or similar crimes where there is an allegation or evidence of coercion or lack or consent
or there is a significant disparity in age or authority, or other indication of exploitation.
Prostitution includes crimes that involve forcing, causing or otherwise promoting another
person to engage in prostitution.

Purpose: To protect employees, clients and other persons at CCTHITA by not hiring
persons who pose an unacceptable risk.

Eligibility: All employees.



